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who we are
Undergraduate Research Opportunities (URO) is an undergraduate-run club
dedicated to facilitating meaningful access to research for undergraduate students
in all fields of study. Through a variety of programs and events, we help students
of all year levels gain exposure, build connections, and ultimately find their way to
a research career.
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position descriptions
URO Members are highly qualified, motivated, and innovative individuals. They work hard
and step up to perform the variety of tasks that must be accomplished to maintain our
events, programs, and services. Members aren’t just there to carry out assignments from
chairs; they bring up new ideas and solutions and see them through to completion.
Members can take on a lot of responsibility if they are up for the challenge!
Chair positions are open for each committee. Being a
committee co-chair requires more work, but it’s not just
about having more things to do — it’s about having more
things to think about. Chairs are responsible for keeping
their committees on track, coordinating which tasks
need to be done and by who, and providing a vision for
their committee’s yearly activities. They are passionate,
driven, innovative, and dedicated.
All chairs lead committee meetings, set out timelines and budgets, oversee their
committee’s operations, and coordinate with other committees and the core executive for
points of collaboration. They are responsible for reporting how their committee is doing to
the rest of the club at general and chair meetings.
Along with the committee qualifications outlined below,
all chairs are expected to have:
Prior leadership experience
Commitment to the club
Strong verbal and written communication skills
Organizational skills
Ability to run effective meetings
Excellent time management

Expected time commitment (note, these times may vary throughout the year):
Members: 3-4 hours per week
Chairs: 6-7 hours per week
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committee overview
Research EXperience Committee (REX)
The REX committee runs our Research EXperience (REX) program, which pairs
undergraduate students interested in research with mentors from a variety of disciplines
for the length of the school year. You will have the opportunity to facilitate a variety of
workshops and guest speakers, work closely with students and faculty, and have a
significant impact on the way the program is run! REX is one of our most popular programs
with up to 400 students enrolled each year.

Student Engagement Committee (SEC)
SEC is responsible for our event programming, which includes coordinating large-scale
events like Life Sciences Research Night and the Research Involvement Fair. These events
are crucial to connecting students with involvement opportunities in research. If you are
passionate about working with fellow students and have an interest in planning large
events, this committee will give you hands-on leadership experience in these areas!
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Interdisciplinary Outreach Committee (IOC)
IOC is committed to providing research opportunities to all students, particularly to those
outside of the life sciences. In 2020-21, IOC coordinated the development of a research
resource guide and organized a COVID-19 panel, Environmental Science & Sustainability
Research Night, and a series of 'Prof Chats' to support students in interacting with
professors from diverse fields. IOC's potential is limitless, and we encourage you to be
creative and strive to reduce barriers to research for all UBC undergraduates.

Marketing, Branding and Sponsorship Committee (MBS)
MBS will provide you with valuable experience in creating marketing campaigns for a large
AMS club. You will be in charge of pursuing sponsorship opportunities, developing URO's
website, and coordinating the newsletter. You will also have the opportunity to pursue
new initiatives and projects of your choosing. We are looking for team members with an
interest in marketing, sponsorship and/or graphic design.

Canadian Journal of Undergraduate Research Committee (CJUR)
This committee is responsible for collecting submissions and facilitating the peer review
process for CJUR, a national journal for undergraduate research from all disciplines. If you
are interested in expanding your professional network, gaining experience with the
publication process, and have an interest in research communications and knowledge
translation, this is the committee for you!
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position specifics
Research EXperience Committee (REX)
Primary Responsibilities:
Implementing and assisting with the coordination of the REX program
Recruiting and pairing mentors (graduate students & postdoctoral fellows) and mentees
(undergraduates)
Supporting and maintaining communication with 500+ program participants via mail
merge and URO's newsletter, and updating REX resources on URO's website
Organizing, running, and facilitating workshops and information sessions
Collaborating with the Multidisciplinary Undergraduate Research Conference (MURC)

General Qualifications:
Prior experience with the REX program is required
Strong organizational, and verbal and written communication skills
Familiarity with MURC is an asset
Ability to use Excel and mail merge is an asset
Experience with running workshops is an asset

Student Engagement Committee (SEC)
Primary Responsibilities:
Leading and organizing Life Sciences Research Night in collaboration with numerous
stakeholders, including other Science clubs (summer to term 1)
Organizing and coordinating the Research Involvement Fair (early term 2)
Creating and organizing a research involvement initiative for term 2

General Qualifications:
Confident in communicating (both verbally and written) with a wide variety of people,
such as faculty, PIs, industry professionals, and students
Capable of envisioning and implementing creative new ideas for recurring events (like
Life Sciences Research Night) and potential future initiatives
Leadership experience (can be non-academic) and strong teamwork skills
Time management and organizational skills
Logistics and project management experience for large-scale event planning is an asset
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Interdisciplinary Outreach Committee (IOC)
Primary Responsibilities:
Meeting with department coordinators and evaluating Faculty/Department surveys
(distributed to the student body) to gather information on undergraduate research
Collaborating with other clubs to generate research opportunities for students
Creating new events and programming for students in faculties not historically
serviced by URO, such as those in fields outside of the life sciences
Working with other committees (SEC, REX) to provide research-related resources

General Qualifications:
Possesses connections to faculty researchers or academic clubs outside of life sciences
Excellent oral and written communication skills, including a proficiency in writing
professional emails
Interest in working on a diverse executive team on various projects
Ability to work independently and meet deadlines
Creativity and unconventional problem solving skills

Marketing, Branding & Sponsorship Committee (MBS)
Primary Responsibilities:
Creating marketing campaigns for events, workshops, and URO's various services
Designing and branding assets for committee initiatives and other promotional purposes
Updating and maintaining URO's website
Coordinating marketing requests and strategies for URO’s various committees
Designing a sponsorship package and engaging in outreach to secure sponsors
Running and distributing URO’s monthly newsletter

General Qualifications:
Strong written and oral communication skills
Possesses creativity and a willingness to explore innovative marketing strategies
Experience in graphic design or marketing is an asset
Experience advertising for other academic clubs at UBC is an asset
Experience with Wordpress is an asset
Experience with different social media platforms is an asset
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Canadian Journal of Undergraduate Research (CJUR)
Primary Responsibilities:
Collecting journal submissions and communicating with undergraduates, as well
as graduate and post-doctoral reviewers
Contacting undergraduate coordinators at different Canadian universities to
seek out more submissions
Finding faculty reviewers for specific journal articles
Editing journal entries for clarity and style
Collaborating with other student organizations across Canada, and hosting
workshops and Q&A sessions

General Qualifications:
Experience with written research communication
Interest in research across a variety of disciplines
Attention to detail and proofreading skills
Strong oral and written communication skills
Publication design and layout is an asset

Questions?

visit uroubc.com
ask us at uro.ubc@gmail.com

8

